


 
 

Appendix V: Attendance Sheet 
 
Name of Internship Organization :  ______________________________________________________________________                                                                                
 
Address :  __________________________________________________________________________________________________                                                                                                                            
 
College :   SHRI K.K. SHASTRI GOVERNMENT COMMERCE COLLEGE MANINAGAR,  AHMEDABAD. 
 

Class :  B.COM(NEP)  Sem : 6       Roll No : _______________________ Academic Year : 2025-26 

Student’s Name : ____________________________________________________________________________________   

GU Enrolment No .: _______________________________  

Internship Period :  to   

 

No Date Hours Signature No Date Hours Signature 

1    21    

2    22    

3    23    

4    24    

5    25    

6    26    

7    27    

8    28    

9    29    

10    30    

11    31    

12    32    

13    33    

14    34    

15    35    

16    36    

17    37    

18    38    

19    39    

20    40    

 
Total Hours:   
 

Signature of Internship Supervisor:   

 Date:   

 
 
 



 

Appendix VI: Supervisor Evaluation of Internship - Internship Completion 

Certificate 

(Organization Letterhead) 

 
 

College : SHRI K.K. SHASTRI GOVERNMENT COMMERCE COLLEGE MANINAGAR, AHMEDABAD 

 
Class : B.COM(NEP)   Sem : 6      Roll No: ____________________ Academic Year : 2025-26 

 
Student’s Name : _____________________________________________________________________________  

 
GU Enrolment No .: __________________________________________________________________________  

 
Training Period :  to ________________________________  

 
Internship Supervisor’s Name : ____________________________________________________________  

 
Internship Period :                                                       to  _________________________________ 

 

Sr No Particular Marks 

1 Completion of Hours /20 

2 Quality Performance /15 

3 Punctuality and Regularity /15 

 Total /50 

Internship Completion Certificate 
 

This is to certify that the above mentioned student has successfully completed his /her 

Internship of 120 Hours from    (Date) to      ___  under the 

supervision of  _    _______________ (Supervisor’s Name)   

of  _______   ___________(Agency Name). 

Additional Remarks, if any:    ____________        ___ 

_________________________________________________________                                           _________________ 

 

 
Signature of Internship Supervisor :   

Date : 
 
 
 
 
 
 

 



Appendix IV: Student Diary (Log) Recording Format 

 
College: SHRI K.K. SHASTRI GOVERNMENT COMMERCE COLLEGE MANINAGAR, AHMEDABAD 

Class : B.COM (NEP)  Sem : 6     Roll No :_________ __________                  Academic Year : 2025-26 

Student’s Name : ________________________________________________________________________________________  

GU Enrolment No : _______________________________________________  

 
Week Task Assigned Activities 

Performed 

Key Learnings Additional 

Remarks 

     

     

     

     

     

     

     

 
Signature of Internship Supervisor :    

Date :   

 
 
 
 
 
 
 
 
 
 
 
 

 



Appendix VIII: Format of Internship Report (200 to 300 Words) 

 
 
College: SHRI K.K. SHASTRI GOVERNMENT COMMERCE COLLEGE MANINAGAR, AHMEDABAD Class 

: B.COM(NEP)   Sem : 6 Roll No :  _________________ Academic Year : 2025-26  

Student’s Name :________________________________________________________________________________________ 

GU Enrolment No.:_____________________________________________________________________________________ 

Training Period :____________________ to _________________________   

Internship Supervisor’s Name :_______________________________________________________________________   

Internship Period  :   to    _________   

Internship Site : ________________________________________________________________________________________ 

The report should highlight the following points. 

 
Introduction 

Company Overview 

Training Objectives 

Training Experience 

Skills Developed 

Achievements & Contributions 

Challenges Faced 

Lessons Learned 

Recommendations 

Conclusion 

Appendices (if any) 

References 

Acknowledgement 
  

 


